
CITY OF EAGLE PASS, TEXAS 
CHECK REQUEST FORM 

VENDOR INFORMATION & VENDOII NUM0£R 

BUDGET ACCOUNT No, 

10-1204-000-0 

Just 1 Management, Llc 

V/16083 

01:SCRIPTION AND usr: 

2024 Noohes Mexloanas Talent ~ea 

Marl<elfng Services Monthly Management Fee 

FOR FINANCE USE ONI.Y 

INVOICE/ ACCURACY j 

SIGNC:O AS RECEIVED 

COMPLIES WITH POLICY 

NO SALES TAX Jesse Rodriguez 

DEPARTMl:ITT FINANCE 

PIIEPMIED n'r'. Johana Vargas 

DATE RE(lUe.mo 00/16/2023 

□ MAIL CHECK D H0lO FOR VENDOR 0 ACH 

OorENP,O, P.0,11~---------

PUIICHASINGcoop __________ _ 

CONTRACT II-----------~ 

REQUlRl:MgNTS ron CHECI( PROCESSING ) 

• cloarlten1lzed Invoice must be attached 
• 1r appllcabla,addltlonal documents as r1?qulred per policy mun 

heottached 
• hwolco nMtboslflO\ld tocort1rvsoods/sorvtcos waro rcc:el~d 

• Vendor mu~thave current ms Form W·9 & New Vendor form on 

fllo 

,INVOICl:No, AMOUNT 

2023-0001-1 ✓f,600.00 

1002 $4,400,00 

10TAL __ $_1_e_,2_00_._oo __ 

BUDGET AVAILA0LE Dl!PAATMl:NT Hl:AD PRINTED NAME 

IF IIEQUESTING A QUICI( CllECK, PRIMflPllOVAI. ~ROM 'THI! PINANCB DIRECTOI\ on ASSISTANT F/NANCI! Dllll:CTOR IS Hl!Q,UII\ED, l'LliASE SPECIFY OA1'1l l'IIE 

Clll?CK IS NEEDED. TO ~NSUIU! TIMEI.Y rnoct:ss~SINa PI.MSB HAND DF.LIVEI\ QUICK CliF,CI( REQUESTS '!'O PUIICHASINCI AGENT OIi l1Un'CHASIN0 lllVISION 

ST/\FP. 

NEEO CHF.CK HY _______ _ 

APPflOVEO BY: ________________________ Date ________ _ 

/~ 
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CITY OF EAGLE PASS, TEXAS 
CHECK REQUEST FORM 

VENDOR INFORMATION & VENDOR NUMDEfl 

DUDGET ACCOUNT No, 

10-1204-000·0 

Just 1 Managomenl, LLC 

V#6083 

DESC111PTION AND US!: 

"falent Pee Daposlts, Management Fee 

FOil FINANCE USE ONLY 

INVOICE/ ACCUMCY 
SIGNED AS HECEIVED 
COMPLIES WITH POLICY 
NOS/\lESTAX Jesse Rodriguez 

DEPARTMENr. FINANCE 

PREPARED DY Johana Vargas 

MTE REQUESTED 00/17/2023 

0 Mt1II.C1fF.ci: D 1101D rdn vrnoon 0 ACII 

□OPENP.O, P.O.// _________ _ 

PU11CIIASINGCODP __________ _ 

CONTIIACf/1 ____________ _ 

REO.UlllEMENTS FOR CHECI{ PROCESSING 

• Clearltemlzod lnvolcomust ho Attached 
• If applicable, addlllonal documents os required per pollcymust 

ho attached 
• lnvolco must boslgned to ~ortl(y goods/sorvlces wcro received 
, Vondot mu1t have current 11\SForm W-9 & NewVonclorlorm on 

file 

INVOICE No, AMOUNT 

2023-00-17 $306,000.00 

TOTAL __ $_s_o6_,o_o_o_,o_o __ 

DUDGET /\VAllA0LI: DEPAHTMENTHEAD PlllNTED NAME 

11' REQUESTING /I QUICK Ctll!CI<, l'llE·APPfiOVAL FROM THI? FINANCE OIR[CTOII OR ASSISTANT FINANC!l DIRECTOR IS llEQUIIIEO, Pll:ASE SPECIFY DATE 'THI: 

CHECK IS NGrnEo. TO t:Nsune ilMELV PROC~SSESJNG PLl!ASE HANll llEllVclt QUICK CHECK IIEQUESTS TO PURCHASING /\GENl' on PURCHASING DtVIS[ON 

STAFF. 

NEED CHECK OY -------~ 

APPROVf.DllY: _________________________ Date ________ _ 



CITY OF EAGLE PASS, TEXAS 
CHECK REQUEST FORM 

VENDOR INFORMATION & VENDOR NUMBER 

BUDGET ACCOUNT No. 

10-1204-000-0 

10-1204-000-0 

Just 1 Monogemenl, LLC 

VII 6083 

DESCRIPTION AND USE 

Sizzle Reel & Logo Production, Management Fee 

Talent Fee Deposits, Management Foo 

FOR FINANCE USE ONLY 

INVOJCF. / AcCU!lACV l, 
SIGNED AS RECEIVED -, 
COMPLIES WITH l>OllCY (\ 

NO SALES TAX h, 

D~PAllTMEtrr:_F_l_na_n_c_e ________ _ 

PREPARED PY Johana Vargas 

DATE REQUEST~D 07 /1,j /2023 

0 MAIi. CHECK O HOLD FOR VF.NOOR 

QoPF.NP.O, P,0,/1 _________ _ 

l'URCHASING coop __________ _ 

CONTMCTII ____________ _ 

( REQUlr!EMENTS Fon CHECI{ PROCESSING 

• Clear llomlrod Invoice must bo altachod 
• If oppllc.ilile, a~~lij~11al documents ns required per polity must 

J>o ~ttached • 
, tnvolcem11stbo sfgnod toce1U(yuoods/servlces were received 
;_yondor,nust l!~v11.cµr,ont I~~ form W-9 lit New Vendor form on 

fflo • 

INVOICE No. AMOUNT 

2023-0713-1 $1,060.00 

2023-0712-1 $240,666,00 

TOTAL __ $_2_6o_,3_0_o_.o_o __ 

BUDGET AVAILAOLE 
V = DEPARTMENT HEAD PlllNTED NAMF. 

IF RF.QUESTING A QUICI( CHl:CI(, PRE-APPROVAi, FROM THE FINANCE Din ECTOR OR I\SSISYANY IIINANCE om~cron IS llEQVlllr:ll, l'll:/\SE SPi;CIFV DATE THE 

CHECK IS NF.F.Of:P. YO ~NSURE TIMELY l'ROCESSl:.~ING PLEAS!! IIAND oeuven QUI Cf( Cfl~CK nrQUESTS 'fO PUIICHASING AGP.NT on PUltCH/\S!NG DIVISION 

STAFf-, 

NEl:D CHECK llY _______ _ 

APPROVED0Y: _________________________ Date ________ _ 



CITY OF EAGLE PASS, TEXAS 
CHECKRBQUESTFORM 

VENoon INFOIIMATION a,, VENDOII NUMDER 

llUDGF.T ACCOUNT No. 

10-1204 

Just 1 Management, I.LC 

VI/ 6003 

1J~sc,un10N AND USE 

2nd Pymt- Talent Fae Deposits, Mgmt Fee 

fOll FINANCE USE ONIY 

INVOICE/ ACCUltACY 
SIGNED AS RECillVEO 
COMPLIES WITH POLICY 

OEPARTMF.N[~F_lr_la_n_ce ________ _ 

~nEMnf.l> llY Johona Vargas 

DATE Rf.QUESTED 11/27/2023 

□ MAIL CHECK □ HOID FOR VENDOR 011c11 

Ooprnr.o, r,0.11 _________ _ 

PURCHASINGCOOP•---------­

'coNTMCTII ---------~--

REQUlllEMENTS FOR CHECIC PROCESSING 

• ClearJlenitzed 1nvolco111u1tllo nttachod 
• If Qppllcable,eddlliot1al doeumants as roqulred per pollcymust 

boollached 
• lnvo]co rnustboslgned tocertlly eoods/se1vtcu wore recelv4d 
• Vendor must havo currant IRS Form W·9 & NowVondor form on 

/flll 

INVOICE No, AMOUNT 

2023-11-23 $207,707.60 

. TOTAL __ $_2_87_,7_0_7_,6_o __ 

NO SALES TAX Jesse Rodriguez 
DUDG£T AVAJLAOLE DEPARTMENT HEAD PRINTED NAME 

Ii' n~U~STING A QUICK CHl:CK, PnE-APPROVAL FROM THI! Ff NANC~ Dlltl:C'fOll on ASSIST/INT FINANCll DJnECTOI\ IS nrQ.UIRl:D, PLEASE S111:CIFY 01\TI: THI! 
Cll~Cf( IS NDGtlOIJ, lO ~NSUR~ TIM~lY PROCESSESING PLlil\S~ HANI> U~llVl!ll QUICK CHfCI( Rf.QU~srs ro PLillCHASINCt AGENT on PURCHASING DIVISION 

SIAFF, 

NEED CHECK BY 11/27/2023 

APPROVED 0Y:, ___________________ Dato 11/27/2023 

/~. \\ \21110'2'1 
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